
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

We are very excited to have our very own 

app- designed to keep us all connected and 

provide you with the latest school 

information right at your fingertips! 
 

 
 

 
 

 
 

 

 
 

 

 

The St. Mary’s App is FREE and is available for download in 

the App Store for iOS or Google Play for Android devices. 

I N T R O D U C I N G T H E 

St. Mary's App! 
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With the St. Mary's App 

you can: 

 

 Add school events directly to your 

phone calendar 

 Read the latest school news 

 Receive push notifications on 

everything- from reminders about 

colour day, to deadlines for 

submitting permission slips, and 

special events happening on any 

given day 

 Report an absence from your phone 

 Sign up for Volunteer Opportunities 

 Log your Family Service Hours 

 Update your information 

 Join each Class Group to get class-

specific information  

 Contact  your child’s teacher through 

the Faculty Directory 

 Connect with your children’s friends 

parents (and even search by the 

child’s first name) through the Parent 

Directory 

 RSVP to an event and get your tickets 

 Make a submission to the PEC  

 And much more! 



Let's Get Started! 

DOWNLOAD -Head to the App 

Store or Google Play to download 

the app to your device.  

Search “St Mary’s Catholic 

School” and choose this option: 

 
 
 
 
 
 
 

 
 

LOGIN- In order to fully use the 

app you will need to login to 

authenticate yourself as a parent 

of the school. To login you will use 

the   email  address you use with the 

school and the password 

“stmaryapp” 

(no “s” following Mary, all lowercase) 

 

 

Note: if your email address doesn’t 

authenticate email Mrs. Symes . 



 

UPDATE INFO- At the bottom of the 

home screen (or from the main side 

menu) select the “Update Info” tile. 

Here you can opt in to the parent 

directory. Doing so allows other parents 

of the app to search and view your 

information. You can choose to 

remove your phone number or keep it 

visible, but you must keep your 

children’s names, grades, and your 

email visible. 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

If you chose not to opt in to the 

directory, you will still be able to use all 

the features of the app; other parents 

just won’t be able to find your name in 

the directory. 



NOTIFICATIONS- In order to 

receive push notifications from the 

St. Mary’s app you will need to 

change your device preferences to 

allow it. 

For Apple device users: 

Open your device “Settings” menu, 

select “Notifications” and then  

“St. Mary’s CS.” Tap to allow 

notifications and edit your alert 

options for the app. 

 
For Android device users:  

On the home screen, tap the 

button in the top left next to 

“Home.” A drop down menu will 

appear with all the app features; 

scroll to the bottom and select 

“Settings.” You can then enable 

and edit your notification settings. 

NOTIFICATIONS HISTORY- 

Once you open a push notification 

you will be brought into the app into 

the notifications screen where you 

can read your message. Even if you 

clear the notification from your phone 

you can come back into the app and 

view all your notification history by 

selecting the “bell” icon in bottom 

menu bar (ios) or the top right corner 

of the app (android). 



CALENDAR- Launch the calendar 

from the home screen. To add a 

calendar item to your own personal 

phone calendar touch the small 

calendar icon on the right side of the 

item. Doing so will launch your 

personal calendar, where you can 

save the event. 
 

 
 

 

 
 

 
 

 
 

 

 

 

 

 

CALENDAR SETTINGS- Select the 

settings button at the top of the 

calendar. Currently we only have one 

calendar (each grade will eventually 

have their own calendar), but in the 

future you will be able to select the “eye” 

icon and choose which calendars will 

show up in your app. If you select the 

“bell” icon you will receive calendar 

notifications through your phone as 

well. 

 
 

  



 

LOG FAMILY SERVICE HOURS- 
You can now log your service 
hours directly from your volunteer 
activity! To submit your hours 
simply open the “Log Family 
Service Hours” tile from the home 
screen (or main side menu). From 
there just record your details, the 
volunteer activity you completed, 
the number of hours it took and 
hit submit! 

VOLUNTEER OPPORTUNITIES- 
If you’re looking for ways to get 
your family service hours you can 
easily view and sign up for current 
volunteer opportunities by 
selecting the middle “Volunteer 
Opportunities” tile.  



 

NEWS- The  News  feed is  all  the 

school information from the 

newsletters, emails, and Facebook 

posts consolidated into one convenient 

place. News posts will remain on the 

feed for easy reference so you don’t 

have to worry if you accidentally delete 

a weekly reminder email! 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

PLAY AROUND – The other great 

features of the app are all very straight 

forward and easy to navigate and 

use. You’ll be able to report your 

child’s absence while sitting in the 

doctor’s office, reserve tickets to an 

upcoming school event, or send a 

great fundraising idea to the Parent’s 

Fundraising Group chair the moment 

it pops into your head. The app has 

something for all St. Mary’s parents, 

so take a look and play around! 

 
 
 
 
 
 
 
 
 
 
 
 

QUESTIONS?  

 If you have any questions on how to use the 

app or need helping finding it or getting 

going, please don’t hesitate to ask! You can 

email Melissa at 

melissagodbout@outlook.com 

 (or find her in the parent directory!) 
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